MUTUAL NON-DISCLOSURE AGREEMENT
Introductory Note
This template is intended for in-house counsel and business users. Please complete all bracketed placeholders before execution. This Agreement does not constitute legal advice; consult qualified counsel for jurisdiction-specific requirements.
This template is a starting point for two parties exchanging confidential information while evaluating or pursuing a business relationship.
Defined Terms
"Agreement" means this document, including any attached schedules, exhibits, statements of work, order forms, or written addenda.
"Effective Date" means [Effective Date].
"Party A" means [Party A Legal Name], a [State/Country] [entity type].
"Party B" means [Party B Legal Name], a [State/Country] [entity type].
"Services" means the mutual non-disclosure activities, deliverables, products, access rights, or obligations described in this Agreement.
This Mutual Non-Disclosure Agreement ("Agreement") is entered into as of [Effective Date] by and between [Party A Legal Name], a [State/Country] [entity type] with offices at [Party A Address] ("Party A"), and [Party B Legal Name], a [State/Country] [entity type] with offices at [Party B Address] ("Party B"). Party A and Party B may each be referred to as a "Party" and together as the "Parties."
1. Parties
This Mutual Non-Disclosure Agreement is entered into by and between [Party A] and [Party B] as of [Effective Date].
2. Purpose
The parties may disclose confidential information solely to evaluate, negotiate, or perform a potential business relationship described as [Purpose].
3. Confidential Information
Confidential Information includes non-public business, technical, financial, product, customer, legal, and operational information disclosed in any form.
4. Use and Disclosure
Each receiving party will use Confidential Information only for the Purpose and disclose it only to representatives with a need to know who are bound by confidentiality obligations.
5. Safeguards
Each receiving party will protect Confidential Information using at least reasonable care and no less care than it uses for its own similar information.
6. Exclusions
Confidential Information excludes information that is publicly available without breach, already known without restriction, independently developed, or lawfully received from a third party.
7. Compelled Disclosure
A receiving party may disclose Confidential Information if required by law, provided it gives prompt notice where legally permitted and cooperates with protective efforts.
8. Return or Destruction
Upon request, each receiving party will return or destroy Confidential Information, except archival copies retained under standard compliance procedures.
9. No License
No intellectual property rights are granted except the limited right to use Confidential Information for the Purpose.
10. Term and Remedies
This Agreement remains in effect for [two] years. Confidentiality obligations survive for [three] years, and trade secrets remain protected as long as they qualify as trade secrets.
11. Signatures
	Party A:
By: ___________________________
Name: _________________________
Title: __________________________
Date: __________________________
	Party B:
By: ___________________________
Name: _________________________
Title: __________________________
Date: __________________________


